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To follow the process of the application, contact the academic department where the assignment was submitted.

Application form for late submission of assignment:
For undergraduate students and teaching certificates only:
 
                  
1. The request will be forwarded by the student to the professor for his/her approval.
2. The request will then be forwarded by the professor to the head of the department for his/her approval.
3. A copy of the final decision will be sent to the Status Department and the information will be stored.
 
Please note that the university's regulations prohibit the submission of assignment that is meant to improve a grade that has already been given by the professor (including seminary courses)
 
Full name _____________________________ I.D./Passport # _____________________
 
Email address _________________________________ Phone number ____________________
 
I hereby request to submit the following assignment late:
 
	Academic year
	Professor's name
	Course name
	Course code
	Department

	 
 
	 
	 
	 
	 


 
Reasons for request (please attach corroborating documents):
___________________________________________________________________________________

___________________________________________________________________________________

I hereby confirm that I am aware that the payment for the request cannot be refunded or credited in favor of another application in any case, even if I do not ultimately submit the assignment that was approved for me.

I confirm that I am aware of the 10% of tuition fees that will be imposed on me if I did not register for courses at the same track in which the work was approved for me, in the year in which I will submit the assignment. I undertake to pay the above charge on time according to the university's procedures regarding tuition fees as they are updated from time to time. I confirm that this payment is legally considered the payment of tuition fees and that I will abide by all obligations duly.
 
 
Date: __________________ | Signature: ______________________




Decision:
 
 
Late submission is approved no later than _______________________

Late submission is rejected due to _________________________________________________________

___________________________________________________________________

________________________________________________
 

Professor's signature: ____________________

Head of the department's signature: ________________________
 
Date___________________________ | Department stamp: ____________________________
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